
Annual Governance and Accountability Return 2A23124 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other SmallerAuthorities*:
' where the higher of gross income or gross expenditure exceeded f,25,000 but did not exceed

86.5 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
' have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountabil ity Retu rn 2A23124
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
'The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
'Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding 825,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of e40 +VAT:

' the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2A24
' an explanation of any significant year on year variances in the accounting statements
' notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Report. 2A23124

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publ ication Requ irements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2024 aulhorities must publish:
' Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
' section 1 - Annual Governance statement2023lz4, approved and signed, page 4
. Section 2 - Accounting Statements 2023/24, approved and signed, page 5
Not later than 30 September 2024 aulhorities must publish:
. Notice of conclusion of audit
. Section 3 - ExternalAuditor Report and Certificate
' Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

for a complete /rsf of bodles that may be smaller authorities refer to schedute 2 to the Local Audit and Accountabitity Act 2A14.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023124

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners' Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024.
The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.
The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

You must inform your external auditor about any change of CIerk, Responsible Financial Officer or
Ghair, and provide relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts- lf the authority holds any shortterm investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box B. More help on bank reconciliation is available in the Practitioners' Guide..
Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.
lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried fonruard from the previous year
(Box 7 of 2023) equals the balance brought fon'uard in the current year (Box 1 of 2024)-

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutrve working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

can be downloaded from www.nalc.gov.uk or from www.ida.org.uk

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit Report Haveallhighlighted boxes been completed bythe internalauditorand explanationsprovidedl

Section 1 For any statement to which the response is 'no', has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required? *l
Has the bank reconciliation as at 31 March 2024 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided? s.\ A
Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested. Nitr
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Annual lntermal Audit Report 2029t24

R t rPo. P,ttts+t Ladnlu u

(rt",CIrc . fi@e- &"n*n Cc-nc,t . Cc.Ly{
Burtng tha finan*ial year ended 31 March 2024, this authority'* internal auditor acting independently and on the
basis of an a$ss$srfient of risk, carried sut a xelective as$essn:ent of cnmpliance with the relevant pracedures and
csntrols in nperation and obtain*d ffppropriat€ evidsnce fr*m the authsrity.

The int*rnnl audit far 2*23124 has been canied cul in accsrdance with this authoritt's needs and pianned coverase.
On the basis o{ the findings in the areas examined, the inlernal aueiit conclu*ions are sumrnarised in this iable. Set
out below are th* objectiv** of internal csntrol and alongsirie are the internal audit conclusions on whether, in all
sigraificant respects, the contrsl obje*tives were being achieved throughout tlr* tinencial year to a standard adequate
ts rneet the needs of thi* authrrity.

A. Appropriate aasounling r*cords have been pnop*rly kept fhroughout the finaneial year.

B. This authority eomplied with its tinencial regLrlstions, payments were $upp$rted by invoices, a,l
expenditure was apprav*d and Y,qT was apBrrpriately accounied fsr.

e , This authority assessed the Bigili{i*ant risks to achleving ita objectives and reviewed th6 aciequficy
of arrang*rnents tc rnanage th*se.

D. The precept or rsle$ requirement resulied frcm an adequate budg*tary pr**e$s; prosress 6g6inst
th* budget wa* regularly rngnitered; and reserveg w*re appropriate.

E, Expected incsms was fully received, hased on sore$t prices, properly rec*rded and prornptiy
banked; and VAT was appropriatsly aecounted for.

E Petty aash payr*enis were properiy supported by receipte. all petty cash expenditure was approved
and VAT *fprcFriately acrsrunied for.

G. Salaries to cmployees and allor,rrances:to rnembers were poid in acesrdamce with this authsrity'c
approvais, and FAYE and Ni requirement$ were properly appli*d.

H. Asset snd investments registers ware *ompleis and accurate *nd properly meintained.

l. Peri*dic bank ac*sunt recone,lifrtiofl$ were properly carrie$ out during the ysar.

Accounlins stalernent$ prepared during the year liy6re prepar*d on the conect accounting b€$i$ {receipt$
and payments or inc€me afid expenditure), agreed ta the r*sh book, $uppo.'ted Lry an adsquate audit
trai{ frorn underiying raeords and where af:propriale debtars and sreditors were proBerly reeordsd.

J.

lf the authority *ertified iircif as exemBl fr*m a iinited assursnse rcview in 2022123, it mst the
sxerllption criteria and eorreftly declared il$elf exerxpt. (tf tlt* autllafu had a timitad ass{.r/a,rre
rsr.,leu,, of ifs 2022t23 A6AR lick "natr mvered')

K.

L. The auth*rity puhliehed the required information on a websitelwebpage up to date al tfls time of the
in{ernai audil in accsrdance witrh th# relevant logi*lation.

M" l''! the year cov*red by this AGAR, the authority eorrectly providsd f*r a period for the exercise of
publie rights as required by ihe Aecounts and Audii Regulations {during the 2023-24 AQAR p*riud.
were public ri"qrrfs in ralstiafi to the 2A22-23 AGAR svidenced by a natic* en the websita aficll$t
authadty appraved rninutes c*nfirmlng fl-le d6fes $ef,l.

N. The authority has c*mplied with the publicaticn requirenrenis fclr ?0*?123 AGAR
{s*a.AGAfr Pag* 1 Gwidanec /Vef*sJ.

*. (For lo*al cauneils only!
Trust funds {includinq charilable} - The council met its r**ponsibilitiee as a lrustee.

For any other risk areas id*ntified by his ruthoriiy ad*quate sontrols existed {list any other risk *reas ori seperate *h*ets if needed},

Dets{s} Internal audit undertaken

tl, ovf La74

$lgnature cf persan who
c*rrierl oi-rt the i nter*nl audit

Narne of per$on who carried sut the ir"rternal audit

evltLl bt yf^{*

t b a+hr+6dNe+,e_ Date

"lf th* rcxpen*s is 'ns' pl*aae et*te th* Implifiatisfto snd aeticn baiag t*k*n to *ddreq amy weahnera i* esntrcl
idenifficd isdd ssp*rate *h*Et* lf n*e*ed),
""Note; tf the respons€ is 'not covered' please strats whsn the most recent intgrnal audit wo* was done in this area ard whafl it is
nex't p|snned; or, if eoverage is not requlred, the annual internal audit report must explaln why noi (add separaie sheets if needed)
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Section 1 - Annual Governance Statement 2023124

We acknowledge as the members of:

Ripple Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024,lhat:

nPlease provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chair and Clerk of the meeting where
approval was given:

Chairand recorded as minute reference:

fi.o6 .zq .1c

6.lUtXl: . {"',pp.e=p*n>ndcx{r<-i\ ' Co. ..1.
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Clerk

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge"

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on ihe ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
lhe exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the oppoftunity to
inspect and ask questions about this authority's accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and ather risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
intemal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to mafters brought to its attention by internal and
erternal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transaciions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant-

9. (For local councils only) Trust funds including
chariiable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or aud;t.

has met all of its responsibilities where, as a body
corporate, ft rs a so/e managing trustee of a local
irusl or trusfs-



Section 2 - Accounting Statements 2023124 for

Ripple Parish Council

I certify that for the year ended 3'l March 2A24 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

I confirm that these Accounting Statements were
approved by this authority on this date:

O /*tz{Lcf
as recorded in minute reference;

G .06 .4. 1d

Signed by Chair of the meeting where the Accounting
Statements were aooroved -

/,LA (bDate
l2oz*

r7W
r7 /a6

19,671
Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs

'16,313
Total expenditure or payments made to and on behalf
of all employees. lnclude gross sa/aries and wages,
employers Nl contributions, employers pension
contribution s, g ratuities a nd severance payments.

Total expenditure ar payments of capita! and interest
made during the year on the authority's borrowings (if any).

6, (-) All other payments Total expenditure or payments as recorded in the cash-
book /ess slaff cosls (line 4) and loan interest/capital

19,671
Total balances and reserues at the end of the year.
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 19,671 22,241

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

53,1 29 53,128
The value of all the property the authority owns - it is made
up of all its fixed assefs and long term investments as at
31 March.

10. Total borrowings
0 0

The outstanding capital balance as at 31 March of all loans
from third pafties (including PWLB).

11a. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acfs as sole trustee and
is responsible for managing Trust funds or assefs.

11 b. Disclosure note re Trust funds
(including charitable)

The figures in the accounting statemenfs aboye
exclude any Trust transactions.
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Section 3 - External Auditor's Report and Certificate 2023124

ln respect of Ripple Parish Council

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the NationalAudit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with lnternational
Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and2 of theAnnual Governance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://wtvw.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:
. summarises the accounting records for the year ended 31 March 2024; and
' confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2023124
(ExceptforthematterS-reporte^dbelow)-on!h-eb.a9isofourreviewofSections1and2ofthe
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Piactices ind
no oiher matters have come to our attention giving cause for concern that relevant legislatioh and regulatory requirements have not been met.
(.delete as appropriate).

(continue on a separate sheet if required)

r matters not affecting our opinion which we draw to the atiention of the authority:

continue on a sheet if

3 External auditor certificate 2023124
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2A24.

External Auditor Name

External Auditor Signature Date
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